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I. O0mue noJI0KeHHA

Bubnuoreka cemeitnoro urenns um. C.M. Kuposa (pumman Ne 3) (ganee — @unmain) sBiseTcs
CaMOCTOSATENILHBIM ~ CTPYKTYpHBIM  TIOJpa3fieiecHHeM MyHHIMIansHOrO  aBTOHOMHOI'O
yapexienns «MyuununaneHas GubmuoTedHas cucTeMa ropoja Teepm» (manee — MAY
«MBC r. Trepu»).

JlesitenpHOCT OuiHaia periaiaMeHTHpYeTCs JeHCTBYIOINM 3aKOHOJATENBCTBOM Poccuiickon
Denepanuu 0 OUOIHOTEYHOMY Jeny, 3akoHOM TBepckoit obmactu «O OHMOIMOTEKaX B
Tepckoit obmactu», YcraBom MAY «MBC r. TBepn», HOPMaTHBHO-TEXHOJIOrHYECKOM
nokymentaueit MAY «MBC r. Teepu», mpuKa3zaMd u paclopshKeHHsIMM JupekTopa MAY
«MBC r. Tepu», HacTosuM [TonoxeHHeM.

®uman Haxomurcs B BemeHuu aupexktopa MAY «MBC r. TBepu» M HEMOCPEIACTBEHHO
noquunsiercs aupekropy MAY «MBC r. TBepu».

dunman oCymecTBILET CBOKO NEATEILHOCTh B COOTBETCTBUH C IUIAaHAMH PabOTHI M APYTHMH
noxymeHtamMu MAY «MBC r. Tsepu».

IMopsinox moctyma kx OwOimoTeuHBIM (OHAAM W OpyrUM HH(GOPMAIMOHHBIM peCypcam,
MepeYeHb OCHOBHBIX M JOMOJHUTEILHBIX YCIIYT U YCIOBUA MX IIPEACTABICHHUS ONPENEIIIOTCA
«IIpaBunamu nmones3oBanus 6udmmorekamu MAY MBC r. Teepm».

O61mee MeTOMYECKOE PYKOBOJICTBO JAeATeIbHOCTRI0 Prmana ocymecTBisieT LlenTpanbHas
ropozackas 6ubmoteka um. A.W. I'epuena.

II1. IIpeameT 1 HeIH JeATEJILHOCTH

Ilpeamerom nestensHocTH Punmana sBisercs 6ubmuoTedHoe W MHPOPMAIMOHHOE, B TOM
YHCIe CNPaBOYHO-OHOIHOrpaguueckoe OOCTYy)KHBaHHE IONB30BaTENed (BCEX KaTeropui
rpaxkIaH), KOMILIEKTOBaHAE U 00ECIIeUeHIE COXPAaHHOCTH OHOIHOTEHBIX (GOHIOB.

Lemsamu nestensHocTH OUTHANIA SIBIIIOTCS:
v’ obecmeyeHue rapanTaposanHoro Koucrurymmeir P@ paBHoro CBOOOIHOTO HOCTYyNA
rpaxkgaH K HHGOPMAIHH; '

V' BBIIIOJIHEHHE MYHHIIUNAIBHOTO 3a/IaHHS 110 IIPEAOCTaBICHHIO MyHUIIMIIAIBHON yCIYTH 110
6ubMoTeyHOMY 0OCTYXMBAHMIO HAaCETECHHUS;

v (opMupoBaHHEe M COXpaHeHHe OMOIHOTEYHO-HHPOPMAMOHHOrO (oHIa TOKYMEHTOB Ha
Pa3IMYHBIX HOCHTENSX, KaK KyJIbTYpHOIO JJOCTOSIHUS TOPOJa,;

v y#oBieTBOpeHME HHQPOPMAIMOHHBIX, KYIbTYPHBIX, O00pa30BaTeNbHBIX, HAyYHBIX H
COIMATBHEIX MoTpeOHOCTelH Hacenennus ropoaa Teepu;
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v/ yIOBJIETBOpPEHHE MOTPEOHOCTEH HACETCHHs B JyXOBHOM M HHTEIUICKTYaJIbHOM pOCTE,
CO3JJaHUE YCJIOBMM JUIS BCECTOPOHHErO pPAa3BUTHUS JIMYHOCTH, CaMOOOpa3oBaHu,
TBOPUYECKOH J1€ATEIBHOCTH U 10CYTA.

v/ mporaraHjia OTeYeCTBEHHOTO U MUPOBOTO KYJIbTYPHOTO M HCTOPHYECKOTO HACIIE M.

Il. ®ynknuu

HJ'IaHI/IpOBaHI/Ie U aHaJIUu3 ACATCIbHOCTH, Vyer ACATCIIBHOCTH B YCTAHOBJICHHOM IIOPAAKE.

bubnmoreunoe, bubnmuorpapudeckoe u HGOPMAITMOHHOE OOCTYKHMBAHUE MTOTH30BATEIICH:

v/ MOJHOE U ONEPATHBHOE YIOBJICTBOPCHHE PA3HOCTOPOHHUX MOTPEOHOCTEH MOIb30BaTENeH
B KHUT€ U MH(OpMAIK Ha OCHOBE CBOOOTHOTO JOCTYIA K HH()OPMAIIHOHHBIM pecypcam;

v/ MpefoCTaBIeHHEe BO BPEMEHHOE MOJIb30BaHHE IOKYMEHTOB M3 OmbOnmoredHoro QoHma B
pexuMe a0OHEMEHTa ¥ YUTAITBHOTO 3aJ1a;

v muddepeHnmpoBaHHOe OOCTY)KHBaHHE TOJIb30BATENEH C HCMOJIB30BAHUEM METO/IOB
WH/IMBUYAILHOTO U TPYIIIOBOTO OOCTYXKHUBAHHUS;

v’ obecrieueHre MOTpeOHOCTEH ToONMB30BaTeell B WH(MOpPMAIUK, HCIONB30BaHUE (Gopm
MHUBUAYAJIBHOTO, TPYIIIIOBOTO U MAacCOBOI'0 MH(OPMUPOBAHMUS,

<\

BBINOJIHEHNE OMOIMOrpaguuecKux CrpaBokK;

v HU3YUCHUC UYUTATCIBCKUX HWHTCPECOB, CTCICHU YAOBJICTBOPCHHOCTH YHUTATCIBCKUX
3aI1pOCOB,

v/ opraHmsanus OOCTYy)KMBAaHUS MOJb30BaTENel C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
3/I0pOBbsI; MPEAOCTABICHUE JIOKYMEHTOB W3 OMOIMOTEYHBIX (DOHJIOB IOJIH30BATEISIM
JAaHHOW KaTeropuu yepe3 BHE cTalluOHapHbIe (hOPMbI 00CITY)KUBaHMUS;

v’ obecrieyeHre 6€30MACHOCTH MOJIB30BaTeNeH U KOM(POPTHOTO MOJIb30BaHUS GHOIHOTEUHO-
WHPOPMAIMOHHBIMA ~ yCIYraMH;  OpPTaHM3alUs  COBPEMEHHOr0  OMOIMOTEYHOTO
NPOCTpAaHCTBA M JIOCTYITHOW CpeAbl JJsl  TOJIb30BaTeNieil ¢  OrpaHUYeHHBIMHU
BO3MOKHOCTSIMH 3/10POBBSL.

BecnaTHoe oOecrnieueHne MoOJIb30BaTelIed OCHOBHBIMU OHMOINOTCYHBIMHU YCiayramMmu.

Pacmmpenne accoptumeHTa OMOIMOTEUHBIX YCIYT, MOBBIIICHHUE HMX KadecTBAa HAa OCHOBE
TEXHUYECKOTO OCHAIIICHHS U aBTOMATU3alMKA OUOIMOTEYHBIX MTPOIIECCOB.

[IpenocTaBiieHre TOMOTHUTENBHBIX IUIATHBIX YCIYT COTJIACHO AEHCTBYIOLIEMY MEPEUYHIO U
IIPEHUCKYPAHTY.

®opmupoBanue ¢GoHIA B COOTBETCTBHM ¢ HWH(MOPMAIMOHHBIMU  MOTPEOHOCTIMU
IIOJIb30BATENEN!

v’ opranuszanus GoHza, 0becrieyeHne OTKPHITOrO JIOCTYIA K HCTOYHMKAM HH()OPMAIIHH;

v/ aHaNu3 MCHoL30BaHKs (POH/A;

v/ OCyIIECTBJIEHHWE TIepepacrpeneeHss HenpoQUIbHOW U  IyOJEeTHOH JHMTepaTyphl,
UCKJTIOUeHHE U3 OHAa YCTAapEeBIINX U BETXUX U3JIaHUI;

v obecrieueHre COXPAaHHOCTH OUOIMOTEYHOr0 (HOH/IA;
v’ yder GHOIHOTEYHOrO (POH/A B YCTAHOBICHHOM TIOPSI/IKE.

VYyactue BO BHyTPUCHUCTEMHOM KHUTOOOMEHE.

Opranuzanysg W BeJEHHE CIPAaBOYHO-OMONIMOrpaduyeckoro ammapata B YCTaHOBJIEHHOM
HOPSIZIKE.
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Hcnonp3oBaHne HOBBIX WH(POPMALMOHHBIX TEXHOJOTMHA JUIS TOBBIIICHUS KadecTBa
00CITy>)KMBaHUS.

Bocrniutanne wHGOPMAIMOHHONW KYyJIbTYphl, NPUBUTHUE HABBIKOB YMEJIOTO IOJIH30BAHUS
KHUTOH, OMOIMOTEeKOM, MHPOPMAIIMOHHBIMU PeCypcaMy M CIPaBOYHO-OMOIMOTrpadudecKkum
anmaparoM. [IpoBefeHME 3aHATHI C TIOJB30BATENSIMA 1O OCHOBaM OHOJIMOTEYHO-
WH(GOPMAIIMOHHBIX 3HAHHMA.

Opranuzanysg M OPOBEACHHME  aKUUN, KYJIbTYPHO-IIPOCBETUTENIBCKMX  MEpONPUATUI
(COLMOKYNIBTYpHAs ACSATEIBHOCTD).

[ToBbiieHMe  ypoBHA  NPO(ECCHOHANBHOM  MOATOTOBKUM  COTPYJHHKOB, Yy4acTHE B
meponpusatusix CIIK u caMonoAroTroBke ¢ 1enplo  yriyojaeHuss o0pa3oBaTEbHONM U
TYMaHHUTApPHOH KYJIbTYpbI, TPOPECCHOHATHLHON  KOMIIBIOTEPHON TPAMOTHOCTH.

HSy‘IeHI/Ie OTCYCCTBCHHOI'O H 3ap}I'6e}KHOFO HHHOBAIIMOHHOTO OIlbITda KW BHCIAPCHUC
NNepEaoBbIX OMOJMOTEYHBIX TEXHOIOT .

dopmupoBaHue OMOIMOTEYHOTO aKTHBA, MPUBJIICUCHHUE YJalIUXCs K pabore OMOIMOTEYHOTO
aKTHUBA.

N3nanue temaTuueckux MH(OPMAIMOHHBIX OojuleTeHel, OMOanorpapuuecKkux ykasarene,
PEKOMEH/1aTEeNIbHBIX CIIUCKOB U MHON MH()OPMAITMOHHON U pEKIaMHOM MPOAYKIIUH.

Pa3zBuTHE conmansHOrO MapTHEPCTBA OMOIMOTEKH C OpraHaMH MECTHOTO CaMOYIPaBIICHUS, C
YUPEKIACHUSMUA KYJIbTYpPhl U 00pa3oBaHusA, C OMOJMOTEKaMH IPYTMX CUCTEM U BEJOMCTB,
00IIECTBEHHBIMU OpTaHU3alusIMHu T. TBepu.

Koopaunanus nesrenbHocTu ¢ LleHTpansHON Topojckoi oubmmorekoir uM. AWM. T'epriena,
oubmmorekamu (pummanamu) MAY «MBC r. TBepn».

dopMHUpOBaHUE TPECTIKHOTO o0pa3a (MMUIKA) OHOIMOTEKM B CO3HAHMM HACEJICHHUS,
CIIOHCOPOB, MpPEJACTaBUTENEH MECTHBIX OpPraHOB BJACTU W YIPaBJICHUS, OOIIECTBEHHBIX
opranu3zaiuii u 1.1. Pexnama Oubauorexkn 1 OMOIMOTEUHBIX YCIIYT.

Opranuzanusa  paOoThl  TBOpYECKHMX  OoObenuHeHWil:  «JluTepaTypHas  rocTuHas»,
«bubnuorepanus» sl B3pOCHBIX MoJyib3oBarene Oubmuorexku u «llo3HaBaiikay s
y4dalmxcs Ha4ajJbHOM IIKOJIBI.

1V. Ilpasa

dunran uMeeT npaso:

4.1.1. camMOCTOSITENBEHO OMPEIENATh COJAepKaHUuE U (POPMBI ACSITETLHOCTH B COOTBETCTBUU C
LEeIMH, TPUBEICHHBIMU B I1. 2.2. HacTosiniero [lomoxenus;

4.1.2. mpencraBnsite MAY «MBC 1. TBepu» B pazIluHBIX yUpEKIESHHUSIX, OPraHU3aAIMIX B
npeJienax CBOe KOMIIETeHIIMH, IPUHUMATh y4acTue B paboTe COBEIIaHU, CEMUHAPOB
no BompocaM OMOIMOTEYHOro Jena U UHGOpMAIMOHHO-OMOIHMOrpaduyeckoi
JeSITebHOCTH;

4.1.3. BHOCHUTB HPEIJIOKEHHS 10 CTPYKTYpE U IITATHOMY PACIUCAHUIO OMOIMOTEKH;

4.1.4. BecTHM XO3AWMCTBEHHYIO W HMHYIO JEATEIHLHOCTh Ha OCHOBE INPEIOCTABICHHBIX €
MTOJTHOMOYMH.

PaboTHukn dunmana ©MEIOT MPaBo:

4.2.1. Ha cBOOOIHBIN MOCTYI K HH(POPMAIIUH, CBSI3aHHOM C PEIICHUEM TIOCTABICHHBIX TIEpeN
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OoubmoTekor 3amay, Kk manam padotel MAY «MbBC r. TBepu», K HOPMATUBHON H
nupektuBHou nokymeHntanuu MAY «MBC r. TBepu»;

4.2.2. Ha MOIIEPKKY cO CTOpoHBI pykoBoacTBa MAY «MBC r. TBepu» B opraHuzariuu
MOBBIIICHHUS KBaTH(PUKAIIUU pPAOOTHUKOB OMOIMOTEKH, CO3JaHHE HEOOXOIUMBIX
YCIOBUHM JUIsl caMOOOpa30BaHMs, a Takke Juisi oOecredeHus MX ydacTus B padore
METOIUYECKMX  OObenuHEeHHl  OMOIMOTEYHBIX  pPaOOTHHUKOB, B  HAy4YHBIX
KOH(EepeHIMIX, COBEIIaHUAX, CEMUHAPaxX M0 BOIpocaM OMOJIMOTEYHOM paObOTHI;

4.2.3. Ha aTTECTAllMIO COIJIACHO MOPAIKY, H3JIokeHHOMY B IlojoxkeHum 00 arrecranuu
pabotHukoB MAY «MBC r. TBepu»;

4.2.4. Ha Bce BUABI JIBIOT Ul PaOOTHUKOB KYJIBTYpPbl U JONOJHUTEIBHYIO OIUIATy TPY.a,
IpPEIyCMOTPEHHYIO 3aKoHoJaTensCcTBOM M «llojmoxeHuem 00 omate Tpyaa u
MaTepHaJbHOM CTUMyNupoBaHuM pabotHukoB MAY «MBC 1. TBepu» u
«KonnextusHeiM forosopoM MAY «MBC r. Tepn»;

4.2.5. Ha eXEroAHBIH OTHYCK B 28 KaleHAApHBIX JHEH U HA JOMOJHUTEIBHBIN
oIUIaYMBaeMblil OTIIYCK B cooTBeTCTBUU ¢ «KostekTuBHbIM JoroBopoMm MAY «MBC
r. TBepm»;

4.2.6. Ha mpencTaBlieHHE K HarpajgaM, 3HaKaM OTJIWYMSA M APYrUM (opMam MOOMIPEHHS,
PEIYCMOTPEHHBIM J1s1 PAOOTHUKOB KYJIBTYPBHI.

V. OTBEeTCTBEHHOCTh
Paborarkn dunnana HECYT OTBECTCTBCHHOCTH 3a.

5.1.1. BeImonHeHue 6MOIMOTEKON QYHKIHMI, IPEeAYyCMOTPEHHBIX HacTosMM [lonoxenuem;

5.1.2. coxpaHHOCTH ()OHJOB M MMYIIECTBA OWMOJIMOTCKH B COOTBETCTBUU C JCHCTBYIOIIMM
3aKOHOJIaTEJIbCTBOM;

PaGotHukn ®dunmana, BUHOBHBIE B MPUYMHEHUH yiiepOa MOJIb30BATENSIM, OHOIHOTEYHOMY
(GbOHly U UMYILIECTBY, HECYT OTBETCTBEHHOCTh B MOPSAIKE, MPEAYCMOTPEHHOM ACHCTBYIOLTIM
3aKOHOJIATEIHLCTBOM PO,

V1.  Ynpasienue

PykoBonctBo  ®unmana  oCymecTBISET  3aBEAYIOIIMH, KOTOPBIM  Ha3Hadyaercs U
0CBOOOKIaeTcs OT 3aHMMAaeMOH JOJKHOCTH npuka3oM aupekropa MAY «MBC r. Teepu»;

3aBenyrouii  ¢uiaManoM TOTUYMHSIETCS HENOCPEACTBEHHO nupektopy MAY «MBC
r. TBepn»;

3aBenyrommii  ¢uIManoM HEceT OTBETCTBEHHOCTh 3a pe3ylnbTaThl paboThl, Jaer
pacnopsbKeHHsT W yKa3aHus, oO0si3aTeNbHble JUIs MCIOJIHEHHsT BCEMU pabOTHUKaMU;
IPEIOCTABISAET IJIaHbl, OTUYETHl M CHPABKU O JeATENIbHOCTH OuOinoreku B LleHTpanmbHYIO
ropozckyto 6ubnuoreky um. A.M. I'epuieHa B yCTaHOBJIEHHOM HOPSIJIKE.

[lIrar u crpykrypa ®dunuana onpeaessioTcs B COOTBETCTBHM C LEISIMU U 3aJa4aMH €ro
paboThl M yTBepxKAatoTcs nupekropom MAY «MBC r. TBepu».

CtpykTypa OUOINOTEKH:

v’ JeTckuil aDOHEMEHT,

v' B3pOCIBII a0OHEMEHT;

v\ YMTaJBHBIN 3aJ1 C BHICTABOYHBIM IPOCTPAHCTBOM.

[lItar OubMMOTEKH, pa3Mepbl 3apaOdOTHOW IUTATHI, BKIIOYAs JOMJIATBI M HAA0aBKU K

JOJDKHOCTHBIM OKJIaJgaM, YCTAHABJIMBAIOTCA C YUYETOM O6’I)GMOB U CIOXHOCTHU pa60T, B
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6.3.

6.4.

6.5.

CocraBieHo: YUEHBIH CEKpeTaphb CO" — O.A. CakoBcKad

COOTBETCTBHM ¢ MAEHCTBYIOIIMMH HOPMATHBHBIMH NPABOBHIMH JOKYMEHTaMH, B T.H.
«IlonoxenneM 06 omlate TpyAa M MaTepUalbHOM CTHMYIHPOBAHHH pPabOTHHKOB
MAY «MBC r. Tsepu».

PaGoTHuxy Ouinana moajiexar aTTeCTallid B COOTBETCTBHM C IIOPANKOM, YCTaHOBJICHHBIM
IMonoxernneM o6 arrectanuu pabotaukoB MAY «MBC r. Tsepun».

Anvusactpauus MAY «MBC 1. TBepu», B COOTBETCTBHH C JCHCTBYIONIMMHM HOPMaMH,
obeceumpact Ouiman  HEOOXOAMMBIMH  CIyXKeOHHIMH H  DPOM3BOJACTBCHHBIMH
MOMEIIEHUIMH, 000PyI0BaHHEM, TEXHUYECKHMH CPE/ICTBAMH, HHBCHTAPEM, KOMITHIOTCPHOM,
KOIMPOBAIEHO-MHOXXHTEIBHOH U IPYrof OPITEXHUKOH.

I'padux paborer Oummaina ompenensercs «IlpasunamMu BHYTPEHHETO TPYAOBOTO paclopAaKa
MAY «MBC r. TBepu» B 3aBHCMMOCTH OT IIPOH3BOJICTBCHHOM HeoOXOIMMOCTH B MHTEpecax
6onee 3¢ PpeKTHBHOr0o U KOMGOPTHOrO 0OCIYKMBAaHUA HACSTICHUS H YTBEPXKAACTCS IIPHKA30M
IUPEKTOpA.

I'padux paborsr: exennesHo ¢ 11-00 zo 19-00
BBIXOIHOH JICHb — IIOHEICIIBHHUK;
CaHMTapHBbIi JIeHb - TOCIeIHAN YeTBepr Mecsna (110 Mepe HeOOXOHMOCTH
IUTS TeHepaTbHOM YOOPKH IIOMELICHAH i 06ecIbUTHBAHAs OHOIHOTEYHOrO
doHza) '

Jleruuit rpaduk paGor: exensesHo ¢ 11-00 xo 19-00
BBIXOJIHOM JIEHb — BOCKPECEHEE;
CaHHATapHbIA eHb - OCIEHAN YeTBEPT MecAna (110 Mepe HEOOXOXUMOCTH
JUIS TeHepaIbHOM YOOpKH IOMEIIEHHH 1 06ecIbUINBaHHs OHOIHOTEYHOTrO

dboHIa)

2108 o

(Hommcs)/ (pacumgpoBKa NOANHCH) aata
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